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MNpaBuna, pernaMmeHTUpyroL e BONPoCcbl 06MeHa 4eNn0BbIMU
nogapkKamm v 3Hakamu [esioBoro i ocenpnmmcraea
B MKOY «[llo6egoBckas COLL»

1. O6uire NonoXeHUs

1.1. MpaBuna obmMeHa [eNoBbIMX NojapkaMmy W 3Hakamun AefioBOro roctenpummcTsa B
MKOQOY «[lMobeposckas COLL» pa3paboTaHbl B COOTBETCTBUM C MONOXKEHUAMU KOHCTUTYUUU
Poccuiickoin ®epepaunn, degepanbHOro 3akoHa ot 25.12.2008. Ne 273-d3 O npoTUBOAENCTBUM
KOppynuuu» 1 NPUHATHIMU B COOTBETCTBMM C HUMW UHLIMW 3aKOHOLATENbHLIMWN U IOKaIbHbIMU
aKTamu.

1.2. MpaBuna onpegenatoT eanHble ana Bcex paboTHMkoB MKOY «IMobegosckas COLL»
(panee - YupexpaeHue) TpeboBaHUA K AaPEHWNIO U MPUHATUIO [eN0BbIX NOLAPKOB.

1.3. YupexfieHune MOLAEPXKMBAET KOPMOPaTUBHYHO Ky/bTypy, B KOTOPOW [enoBble
nojapky,  KopropatMBHOe  rOCTENPUMMCTBO U MPEeACTaBUTENbCKME — MeponpuaTus
paccMaTpuBaloTCA TOMIbKO KaK WHCTPYMEHT A1 YCTAHOB/MEHUS W NOAAepXaHus [enoBbliX
OTHOLLEHWI M KaK NPOsiB/IeHNE 06LLENPUHATON BEX/IMBOCTU B XOA€ AEATENIbHOCTU YUpexaeHus.

14. YuypexpeHue uUCXOAUT W3 TOro, UTO [AO/ITOBPEeMEHHble [e/0Bble OTHOLUeHuA
OCHOBbLIBAKOTCA Ha LOBEPUM W B3aMMHOM YyBaXKeHUW. OTHOLLEHWA, NPU KOTOPbIX HapyLuaeTcs
3aKOH W NPUHUWMbI AENOBON 3TUKW, BPeAAT penyTauuv YUpexpaeHus u 4eCTHOMY VMEHWU ero
pabOTHMKOB, U He MOryT 06ecneynTb YCTOWUMBOE AO/TOBPEMEHHOE Pa3BUTUE YUpeXAeHMs.
Takoro poga OTHOLLEHUA He MOTYT ObITb MPUEM/IEMbI B MPAKTUKe paboTbl Y UpeXxaeHus.

15. [Oeicteme [MpaBun pacnpocTpaHseTcs Ha BCeX PabOTHUKOB YUpeXxaeHus, BHE
3aBMCUMOCTMN OT YPOBHS 3aHUMAeMOW JO/HKHOCTW.

1.6. [laHHbIe MNpaBuia npecnegyeT crefytolne Lenu:

- obecneyeHne enMHOOOPA3HOr0 MOHUMaHWA PoOAM W MecTa [efloBbiX MOLAPKOB,
[eNnoBOro  rocTenpuMMCTBa, MNPEeACTaBUTENIbCKUX — MeponpuAaTWA B [e/I0BOM  NpakTukKe
YupexaeHus,

- OCYLLECTB/IEHWE YMPaBNEHYECKON W XO3SANCTBEHHOW [AEATENbHOCTU YUpexaeHus
NCK/IOUNTENbHO Ha OCHOBE Haj/1eXallMx HOPM W NpaBus [LenoBOro nosefeHns, 6asmpyroLmxcs
Ha MpuUHUMNAX KayecTsa MpPefoCTaBNEHUSA YCAYr, 3alWWUTbl KOHKYPEHLMUW, HefonyLleHns
KOH(IMKTa NHTEPECOB;

- onpefeneHne efuHbIX A8 BCeX PabOTHUKOB YupexaeHus TpeboBaHWUI K LapeHuio u
NMPUHATUIO  [eNoBbIX MNOJAapPKOB, K OpraHu3aumm W yyacTUO B MPeACTaBUTENbCKUX
MeponpuATUaX;

- MUHMMMU3NPOBAHNE PUCKOB, CBA3aHHbIX C BO3MOXHbIM 3/10ynoTpebneHnem B 06/1acTu
NOLApKOB, MpPeACTaBUTENIbCKUX MeponpuaTuin. Hambonee cepbe3HbIMM W3 TakKUX PUCKOB
ABNAKOTCA OMacHOCTb MOAKYNa W B3ATOYHWYECTBO, HECMpPaBef/MBOCTb MO OTHOLUEHWUO K
KOHTpareHTam, nNpoTeKLMOHU3M BHYTPU YUpexaeHus.
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2. TpeboBaHUA, NpeabaB/seMble K AeI0BbIM MogapKam
M 3HaKaMm [1eN0BOro rocTenpunmcTea

2.1. PaboOTHMKM YupexpaeHus MoryT nonyyaTb AefioBble MOAApKW, 3HaKW [enoBOro
rocTeNnpPUMMCTBA TOMLKO Ha OMULMAbHBIX MEPONPUATUAX, MNPWU  YCMOBUKW, UTO 3TO He
NMPOTMBOPEUNT  TPebOBaHMAM  AHTMKOPPYMLUMOHHOIO  3aKOHOAATEeNbCTBA W HaCTOALLUM
Mpasunam.

2.2. Togapkn u ycnyru, MpUHUMaEMble WAW  NPefOCTaBNsSEMble  YUpexAeHUEM,
nepefaroTca M MPUHUMAKOTCA TOMILKO OT MMEHU YupexaeHus B LiefioM, a He Kak Mojapok wvnu
nepesaya ero oT OTAeNbHOro paboTHUKA.

2.3. [lenoBble NOJapKu, KOTOpble pabOTHUKN OT MMeHU YUpexzaeHus MOoryT nepegasartb
APYTUM AMLaM MAK NPUHUMaTL OT APYrUX KL, B CBA3W CO CBOEW TPYAOBON [LeATeNbHOCTbIO, a
TaKXe MpeAcTaBUTENbCKME PacXofbl Ha [eNoBOe TFOCTENPUUMCTBO AOMXHbI COOTBETCTBOBATbL
CNeayowWwmm KpUTepuam:

- ObITb NPAMO CBA3aHbl C YCTaBHbIMU LENAMU [eATe/IbHOCTU YupexzeHus, nubo ¢
naMATHbIMK fatamu, bunesaMu, obLeHauoHaIbHbIMU NPa3LHUKaMu, UHbIMU COObITUAMU;

- 6bITb pa3yMHO 060CHOBaHHbLIMW, COPA3MEPHBLIMU N He ABNATLCA NPeAMEeTamMyn POCKOLLIN;

- He MpeAcTaBNsTb COOOM CKPbITOE BO3HArpaXaeHwe 3a YCnyry, [encTBue Wn
be3aenicTBMe, NONYCTUTENLCTBO WM MOKPOBUTENLCTBO, NPeAOCTaB/ieHUe NpaB WM NpUHATUE
onpejeneHHbIX peLleHnid, 1M60 NONbITKY OKasaTb BAWAHME Ha Noayvatens ¢ MHOW He3aKOHHO
W HEITUYHOW LeNbIo;

- He co03faBaTb AN nonyyatens 0653aTefnbCTBa, CBA3AHHbIE C ero  CnyXe6HbIM
MOJIOXKEHWE U/IN UCTIONTHEHWNEM CNYXEBHbIX (LOMKHOCTHBIX) 0653aHHOCTEN;

- He co3fjaeaTb penyTaLMOHHOIO pucKa ANA  [LeN0BOro  UMUAKa YupexpaeHus,
PabOTHUKOB W WHBbIX NUL, B C/ly4yae PackpbITUA MHMOPMaLMM O COBepLUEHHbIX Mojapkax u
MOHECEHHbIX MPEeACTaBUTENbCKMUX PacXonax;

He  MPOTMBOPeYMTb  NpuHUMNaM U1 TpeboBaHUAM  aHTUKOPPYMNLUUOHHOro
3aKoHopatenbcTBa Poccuiickoin depepauunn, MonoxeHnto 06 aHTUKOPPYNLUOHHON MONUTUKA B
YupexpgeHun, Kofekcy 9TUKM W CNyXebHOro noBefeHUs pPaboTHUKOB YupexzaeHus u
06LLENPUHATLIM HOPMaM MOpPasin U HPaBCTBEHHOCTMN.

2.4. [lenosble NOLAPKW, B TOM YMC/E B BUAE OKAa3aHUS yCyr, 3HAKOB 0CO60ro BHUMaHUA
N y4yacTMa B pasBneKate/ibHbIX W aHalOrTMYHbIX MeponpuATUAX He [O/DKHbl CTaBUTb
NMPUHUMAIOLLYIO CTOPOHY B 3aBUCUMOE NONOXEHWe, NMPUBOAUTL K BO3HUKHOBEHWIO Kakux-nnbo
BCTPeYHbIX 0643aTeNbCTB CO CTOPOHBI MOMyyaTens Uan okKasbiBaTb BAWUAHWE HA OOBLEKTMBHOCTb
ero AIe/1I0BbIX CY)XXAEHWI 1 pPeLlEeHWIA.

2.5. CTOMMOCTb W MEepUOLMYHOCTb [APEHUSA W MONYYeHWA [enoBblX MOAAPKOB W/vnu
yyactua B MPeACTaBUTENIbCKUX MEPONPUATUAX OLHOr0O W TOT0 >Ke TPETbero uua LO/KHbI
onpeaenaTbeca Aen0Boli HE06XOAUMOCTbLIO U ObITb Pa3yMHbIMU.

2.6. B KayecTBe NOLapKOB PabOTHUKM YUpexkaeHUs LO/HKHbI CTPEMUTLCA MCNONb30BaThb
B MaKCUMa/IbHO [ONYCTUMOM KO/IMYECTBE Cy4aeB CyBeHWpPbI, NpeimMeTbl U U3fenuns, umetoLne
CUMBOJIMKY YUpexaeHus.

2.7. TlofjapkKy W ycnyrum He [O/MDKHbI CTaBUTb MO COMHEHWE UMUK WKW [eN0BYHO
penyTauunio YupexxaeHus nnm ero paboTHUKOB.

3. MpaBa 1 06513aHHOCTM PAGOTHUKOB YUpexaeHns npu o6meHe fefI0BbIMM
nogapKamy 1 3HaKaMu [1e/10BOro rocTenpunmcTea

3.1. PabOTHUKMW, NpeAcTaBnss WHTEPEChbl YUpexXAeHWs Wan AeAcTBYs OT ero UMeHW,
[O/MKHbI CO6/M0AATL FPaHMLbl ONYCTUMOrO NOBeAEHWs Npy 06MeHe AeNoBbIMK Nojapkamu
NpOsiIBNIEHNN A€N0BOr0 FOCTENPUUMCTBA.

3.2. PabOTHUKM Yupex[eHus Brpase fapuWTb TPETbMM NMLAM M MNOAy4YaTb OT HUX
[EeNoBble MOAAPKMN, OPraHN30BbIBaTb W YYacTBOBATb B NPEACTaBUTENbCKUX MEpPONpUATUSX, €C/N
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3TO 3aKOHHO, 3TWUYHO W [enaeTcs WCKMUUTENIbHO B [Aef0BbIX Lensdx, OonpeneneHHbIX
HacToAwMMK TNpaBmunamu.

3.3. Mpu no6bIX COMHEHUAX B MNPABOMEPHOCTM WAM 3TUYHOCTU CBOWUX [AENCTBUIA
PaboOTHNKN YupexeHns 00693aHbl NOCTaBUTb B W3BECTHOCTb [MPeKTopa YupexieHus u
NMPOKOHCY/IbTUPOBATLCA C HUM, NPEXAe Yem JapuTb UAW Noay4aTb MNOAAPKU WKW y4yacTBOBaTbL B
TEX UM UHbIX NPeACTaBUTENbCKUX MepPONpUATUAX.

3.4. Tpyn nofyyeHUM [eNOBOro nojapka wAM 3HAKOB [Ae10BOr0 rocTenpumMmCcTBa
PaboTHUKN  YupexaeHus o0653aHbl MNPUHUMATL  Mepbl M0  HEeAONYLEHUKO BO3MOXHOCTU
BO3HWKHOBEHMWS KOH(/IMKTa MHTEPECOB.

3.5. PaboTHMKM Yupex[eHus He BNpaBe WCMNONAb30BaTb CNYXEOHOe MOMoXKeHVe B
NNYHBIX Lensax, BKYasa UCNob30BaHNe UMYLLECTBA YUPeXx4eHUs, B TOM YUC/e:

- AN NONYYEHUS NOLAPKOB, BO3HarpaXKAeHUs U UHbIX BbIrOg Ans cebs IMYHO U Jpyrux
muy, B 0OMeH Ha OKasaHue YupexXfeHuem Kakux-nnbo ycnyr, OCyLWecTBneHns nnbo
HEOCYLLEeCTBNEHNUA  ONpeAeneHHbIX AeWCTBUIA, nepefayn  UHGOpPMauMK,  COCTaBMSAOLLEN
KOMMEepYEeCKYH0 TaiHy;

- ANA NONy4YeHUsa NnojapKoB, BO3HArPaXKAEHUSA U UHbIX BbIFOA 418 IMYHO U APYTUX NuUL, B
npouecce BefeHMA Aen YupexaeHusa, B TOM 4ucne, Kak [0, TaK W Mocne npoBeseHus
NneperoBopoB O 3aK/NHUYEHUN TPaXKAaHCKO-NPaBOBbIX AOFOBOPOB U UHbLIX CLEMNOK.

3.6. PaboTHMKaM YupexpaeHus He pPeKOMeHAyeTcs MpuHUMaTb WAU nepefapuBaTtb
nogapkn nmbo ycnyrm B 1060M BuAe OT TPeTbUX /ML, B KayecTBe 6/1arogapHoOCTM 3a
COBEPLLEHHYHO YCNYTy UW AaHHbIV COBET.

3.7. He ponyckaetca nepefasaTb W TMpPUHMMATb NOJAPKN OT YUpexAeHud, ero
paboOTHMKOB M NpeACTaBUTENelN B BUAE AEHEXHbIX CPEACTB, KaK HaIMUHbIX, TaK Y 6e3HaINYHBIX,
He3aBMCMMO OT Ba/llOThl, a TakXe B (OpMe akuwuii, ONUMOHOB WM WMHbIX JIMKBULHLIX LEHHbIX
Oywmar.

3.8. PabOTHUKM YupexAeHUs [O/MKHbl 0KasblBaTbCH OT MPEAsIOKEHUA, MONyYeHus
NOAapKOB, ONaThl MX PaCX0A0B W T.N., KOrga nofobHble AeACTBMS MOTYT NOBAUATL UM CO34aTb
BMeyat/ieHVe 0 BANAHUW HAa UCXOL CAeNKW, pesynbTar MPOBEAEeHUs TOPros, Ha NPUHUMaEMble
YUpexkxgeHnem peLueHns n T.4a.

3.9. AgMUHKUCTPaLMSA Y PabOTHUKN YUpexaeHUs He NMPUemIoT Koppynuun. Iogapkn He
[LOMKHBbI ObITb MCNOMb30BaHbl N8 [AYW/MONyYeHUs B3ATOK WU KOpPPYnuuu B NOObIX ee
NPOABEHUAX.

3.10. PaboTHMK YupexeHns He BNpase npegsaratb TPETbUM MLAM UAN NPUHUMATL OT
TakoBbIX MOJapKW, BbINaaTbl, KOMMEHcAUUM U T.M. CTOMMOCTbIO CBbie 3000 (Tpex Tbicau)
py6nein nanm He COBMECTUMbIE C 3aKOHHOI MPaKTUKOW AeNOBbIX OTHOLWIEHWI. Ecnn paboTHMKY
YupexzaeHus npegnaratotca nogo6Hble NOAAPKU UKW LeHbIU, OH 00653aH HEMeANeHHO 06 3TOM
AVPEeKTopY YupexaeHus.

3.11. PabOTHMK YupexaeHns KOTOPOMY MpY BbIMOMHEHUN JOMKHOCTHbLIX 0643aHHOCTEN
npegfaraloTca NoLapkKM WA UHOE BO3HArpaXKaeHve Kak B MPAMOM, TaK M B KOCBEHHOM BUfE,
KOTOpble CMNOCOGHbI MOB/MATL HA MOArOTaBNUBAEMble W/UAWU MPUHUMAEMble UM PeLLeHns Uan
OKa3aTb B/IMSIHNE Ha ero AeicTene/6e3neincTamne, JO/MKEH:

- 0TKa3aTbCA OT HUX O HEMEANeHHO YBeLOMWUTb [MPeKTopa YupexieHus o ¢akTe
npesnoXeHusa nogapka (BosHarpaxmneHus);

- 0 BO3MOXHOCTM WCK/KOUYNTL [a/lbHellne KOHTaKTbl C JIMLUOM, MPefnoXUBLLINM
NoJapoK UM BO3HArpaxeHue, ecaivm TONbKO 3TO He CBA3AHO CO CY>XeO6HON Heo6X0ANMOCTbLIO;

- C/lyyae, €CNM MNOJapOK WM BO3HarpaXxpgeHue He TMpeacTaBndaeTcad BO3MOXHbIM
OTK/IOHWUTb WX BO3BPaTWUTb, NepefaTb €ro C COOTBETCTBYHOLWLEN CNyXe6GHOM 3anuckol Ans
MPUHATUSA COOTBETCTBYHOLUMX Mep AUPEKTOPY YUpexaeHns u npofoXuTb paboTy B
YCTaHOB/IEHHOM B YUpexxeHuu Nopsfke Haj BOMPOCOM, C KOTOPbIM Obl1 CBA3aH MOAApPOK Mv
BO3HarpaXkieHue.

3.12. B cnyyae BO3HWMKHOBEHWS  KOH(/IMKTA WHTEPECOB WM BO3MOXHOCTM
BO3HWKHOBEHUS KOH(/AIMKTa WHTEPecOB MpU MOMlYYEHUU [efI0BOr0 Mojapka WAM 3HAKOB



[eN10BOr0 rocTenpunMcTBa paboTHUK YupexKaeHns 0653aH B NMCbMEHHON (hopMe yBeAOMUTL 06
3TOM OAHO W3 [O/HKHOCTHbLIX /L, OTBETCTBEHHbIX 32 MNPOTUBOAEWCTBME KOpPpYynuuW, B
COOTBETCTBUM C NPOLEAYPOIA pacKpbITUS KOH(IMKTA UHTEPECOB, YTBEPXKAEHHOW M0N0XKeHNEM O
KOH(DIMKTE UHTEPeCoB, MPUHATLIM B YUpeXKaeHuUu.

3.13. PaboTHMKaM YupexeHUs 3anpeLLaeTca:

- CaMOCTOSTeNbHO MNPUMHUMATb NPEANOXKEHMS OT OpraHusauui waM TPeTbux nuy o
BPYYeHUU [en0BbIX MOAapPKOB M 06 0Ka3aHUM 3HaKOB [e/10BOr0 rocTenpumMMCTBa,;

- NpMHMMaTL 6e3 corfacoBaHMa C AMPEKTOPOM YUpexK[eHus [efoBble Nofapku 1 3HaKu
[leNIoBOro rocTenpuMMcTBa B XO4e MpOoBeAeHWUs [efloBblX MeperoBopoB, MNPU 3aK/IHYeHUN
[0rOBOPOB, a TaKXXe B UHbIX CNyyvasx, KOrja nogobHble AeACTBUA MOTYT MOBAMSATL UM CO34aTb
BreyaT/ieHne 06 UX BIMAHUN HA NPUHUMAEMbIe PeLLeHns;

- NPUHMMAaTL AenoBble NOJAPKN M 3HAKWN [e/10BOro rocTenpunMMCTBa B X0A4e NpoBefeHNs
TOProB 1 BO BPeMs NPAMbIX MeperoBopoB Npu 3aK/UYeHNN LOroBopoB (KOHTPAKTOB);

- MpocuTb, TPeboBaTb, BbIHYXAaTb OpraHM3aLmMn UAN TPeTbUX UL, 4apUTb UM U600 UX
POLCTBEHHUKAM [JefioBble MNOAAPKM W/MNM  OKasblBaTb B WX MOMb3Y 3HAaKW [eN0BOro
rocTenpunMcTBa;

- MPUHUMATL MOAAPKWA B BUAE HaUYHbIX, GE3HANNYHBLIX [LEHEXHbIX CPEACTB, LEHHbIX
Oymar, fparoueHHbIX MeTanos.

3.14. YupexfieHue MOXeT TMpUHATb pelleHne 06 yyacTum B 61aroTBOPUTENbHBIX
MeponpuATUAX, HamnpasfieHHbIX Ha CO3[4aHue 1 yrnpoyeHWe MMUIKa YupexzeHus. Mpu atom
nnaH v 6rOKET YHaCTUA B JAHHbIX MEPONPUATUAX YTBEPXKAAETCA AUPEKTOPOM YUpeXxaeHus.

3.15. B cnyyae OCyWeCTBNEHUS CMOHCOPCKWUX, 61aroTBOPUTE/IbHLIX MporpaMm
YupexaeHue O0/MKHO npefBapuTenibHO YAOCTOBEPUTLCA, YTO NMpeaocTaBnisgemMas YUpexkaeHnem
MOMOLLLb He BYZET UCMONb30BaHA B KOPPYMLMOHHBIX LENAaX UM UHbIM He3aKOHHbLIM NyTeM.

3.16. Mpu B3aMMOLEeNCTBAM C NULAMW, 3aHUMAKOLWUMKU [O/DKHOCTU FOCYAapCTBEHHOM
(MyHuUMnanbHOW)  cnyx6bl, CnefyeT PYKOBOACTBOBATbLCA  HOPMaMu,  Perynvmpyrowumm
3TUYEeCKMe HOPMbl W npasuna CnyxebHOro MoBeAeHWUs roCyAapCTBEHHbIX (MYHULUNANbHbIX)
cny>awmx.

3.17. HencnonHeHne HacToAwmx MNpaBui MOXET CTaTb OCHOBaHWEM A1 NPUMEHEHUA K
PaboTHNKY Mep AUCUUNAUHAPHOTO, aflMUHUCTPATUBHOIO, YrOMI0BHOIO W rPaXxJaHCKO-NpaBoBOro
XapakTepa B COOTBETCTBMU C AEMCTBYIOLLNM 3aKOHOAATE/IbCTBOM.

4. O6nactb NPUMeHeHUSN

4.1. Hactosawue [MpaBuna nognexaTr MPUMEHEHUIO BHE 3aBUCMMOCTW OT TOrO, KakKum
06pa3om nepefarOTCA AefioBble MOAapPKN M 3HAKW [efIoBOr0 rocTenpuUMCTBA: HanpsMyo umm
yepes3 NOCpPefHUKOB.

4.2. Hactoswme MNpasuna ABNAOTCA 0653aTe/IbHbIMU N5 BCEX PaOOTHUKOB YUpexaeHus
B nepuog paboTbl B YUpexaeHuu.



